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Guide lines for delivering materials to Saudi Electricity Company. ( for local supplier)

Saudi Electricity Company aims to avoid any delays
in processing vendor’s payments. To achieve this
goal we solicit your strict adherence to Company’s
terms and conditions of purchase, terms of purchase
order and the general instructions issued by the
Company. Below are some of the points which
should be taken in consideration while supplying
materials to the Company:-

s b AL s Y el dugad ASuEl el

aSia el Al b cdagd 1 gty o e jsall cliatig

s hgydg A8 (3 el pdl bgsdy alsaly o N R
Loy ASil 0o 5 sl clogleill Glli€y (o€t jabal) ¢ il
Vol yyg ve toeWl LIAT cay AN BED e L

—dg ol

1 | Immediately upon receiving the purchase order, you
must examine all items to ascertain that its
specifications are in accordance to your quotation,
thereafter you have to confirm acceptance or make
remarks, if any, within Seven days from the date of
receipt of the P/O. Otherwise, P/O will be considered
as accepted.
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2 | The supplier shall make all shipments and deliveries
in the dates stated in the P/O, and according to
required specifications; correct quantities and must
be packed in accordance with the company packing
specifications. Signature and date of the initial
receiving should be obtained from SEC receiving
employee in the warehouse.
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3 | The documents of payment (invoice, initial receiving
copy of the DRR, and all required documents as
mentioned in the P.O.) must be submitted to Vendor's
Affairs and Support unit of the Purchasing Division
in the concerned operating area. Please mention in
your invoice the details of your Bank account which
you like your money to be transferred. The invoice
should cover one purchase order and shail be the
same with the actual material delivered. In case
purchase order stipulate for partial delivery, separate
invoice to be submitted for each shipment.
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4 | Supplier should contact finance department after
Thirty days from the date of submitting the
documents of payment to the Purchasing Div., on
condition that there are no out standing
discrepancies.
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5 | In case of non payment from the Finance Department
verify from Purchasing Division by sending a letter to
purchasing manager.
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6 | If you have not received any reply from purchasing
division about payment date or reasons of delay of
payment within Seven working days from the date of
your letter, therefore you can send reminder to the
manager of Material Management Department of the
concerned operating area explaining the situation in
details with dates of verification and follow-up.
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Guide lines for delivering materials to Saudi Electricity Company. (Foreign supplier- CAD)

Saudi Electricity Company aims to avoid any
delays in processing vendor’s payments. To
achieve this goal we solicit your strict adherence to
Company’s terms and conditions of purchase,
terms of purchase order and the general
instructions issued by the Company. Below are
some of the points which should be taken in
consideration while supplying materials to the
Company:-
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1 | Immediately upon receiving the purchase order,
you must examine all items to ascertain that its
specifications are in accordance to your
quotation, thereafter you have to confirm
acceptarce or make remarks, if any, within
Seven days from the date of receipt of the P/O.
Otherwise, P/O will be considered as accepted.
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2 | The supplier shall make all shipments and | -3 ol gall i g cdlaall 1o gall B N gall g s \
deliveries in the dates stated in the P/O, and | = e o .
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with the company packing specifications.
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3 | As soon as the shipment is effected (before
legalization), notify SEC Purchasing Division
about the shipping details and send the copies of
commercial invoice and shipping documents. Any
demurrage or other losses are incurred by SEC
due to late receipt of documents or late advice of

such charges

shipment, the supplier shall be bound to pay all
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4 | The original of shipping decuments must be
submitted to the foreign correspondence bank (in
the country of the supplier) The required
documents are: (Commercizl invoice, Bill of
lading or Air way bill, Certificate of origin,
Insurance certificate & Packing list). The name
of the local bank and the P.O. number should be
clearly nominated on the shipping documents as
per the purchase order. All documents shall be
legalized by chamber of commerce and Saudi
Consulate.
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5 | In case of any delay of payment comtact the
concerned Buyer.
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Guide lines for delivering materials to Saudi Electricity Company. (Foreign supplier L/C)

Saudi Electricity Company aims to aveoid any
delays in processing vendor’s payments. To
achieve this goal we solicit your strict adherence to
Company’s terms and conditions of purchase,
terms of purchase order and the general
instructions issued by the Company. Below are
some of the points which should be taken in
consideration while supplying materials to the
Company:-
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1 | Immediately upon receiving the purchase order,
you must examine all items to ascertain that its
specifications are in accordance to your
quotation, thereafter you have to confirm
acceptance or make remarks, if any, within Seven
days from the date of receipt of the P/O.
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2 | SEC Purchasing Division will provide you with
the L/C details within Fourteen working days
from the date of receiving your confirmation of
order acceptance. If you didn't receive the L/C
details within limited time ask the Buyer about
cause of deiay.

i) laioy) b il glaay by Sl 50 288 65 g
sl Jgb aS sl D gl e Jes a s e Al DA
oy daall clgl e gl eyt mid ALY e

o) il Aladl e salslh Clid o ludiad) agile

3 | The supplier shall make all shipments and
deliveries in the dates stated im the P/Q, and
according to required specifications and correct
quantities and must be packed in accordance
with the company packing specifications.
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4 | As soon as the shipment is effected (before
legalization), notify SEC Purchasing Division
about the shipping details and send the copies of
commercial invoice and shipping documents. Any
demurrage or other losses are incurred by SEC
due to Iate receipt of documents or late advice of
shipment, the supplier shall be bound to pay all
such charges
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5 | The original of shipping documents must be
submitted to the correspondence bank which
specified in the details of opening L/C, the
required documents are: (Commercial invoice,
Bill of lading or Air way bill, Certificate of origin,
Insurance certificate & Packing list). The P.O.
number and L/C number should be clearly
nominated on the shipping documents. All
documents shall be legalized by chamber of
commerce and Saudi Consulate.
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6 | In case of any delay of payment contact the
concerned Buyer.
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