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Introduction:

What is Vendor Inquiry System?

e Vendor inquiry system is an online system which can show the invoices that are,
in process, ready for payment and paid on the basis of the given parameters.

Purpose of Vendor Inquiry System:

e Vendor can check the status of invoices and the payment online via our web site
(www.se.com.sa).
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Procedure:

Step 1. Vendor will fill a form in order to get the user name and password and will
submit it to Banking Operation Division in SEC (in each region).

Note: user request form is available on: http://www.se.com.sa/vendorgate/

Step 2: Click on the provided link below to access SEC website (English Version).

Web Link http://www.se.com.sa

Step 3:Then click on: contracting and procurement
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Step 4: Click on: Vendor Inquiry System

Saudl Electricity Company
Empowering Energy
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Contracting
Procurement

Vendor Inquiry System

Home The Company Reports Employement Register Login G

Empowering shareholders... we are proud of their trust in us
through investing in the company stock 10 share our growth and
gains year after year,

293

02002 Syuds Electricity Company ~ Beta Version

Following Initial screen will appear and user will enter his user name and password.
Note: to get a username and password, user request form is available on this screen

“registration form™
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Vendor Inquiry System

Forgot Your Pazsward 7

Legal FAC Search

Site Map Locate Us Contact Us
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First time login

Password must be changed when the user login for the first time.
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Home  The Company Reports  Employment  Register Login S

0Old Password
Hew Password

Confirm Password

Change Password

Saudi Electricity Company — Beta Version 82009

Once the user enter Old password ,New Password and press “Change Password”
button, User will find the below mentioned screen;

' w e bl Ao gaud) A8 WLN
% | Saudi Electricity Company
Empowering Energy

Home The Company Reports Employment  Register Login =

Your Password Changed Successfully

Old Password
New Password

Cenfirm Password

Change Password

Sandi Electricity Company — Beta Version @2000

System will show the confirmation that “Your Password Changed Successfully” Now

Please Press the “Home” Icon. System will show the following screen.
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System home page
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Home The Company  Repors

Employment  Register Login e

Contract MumberP.0 ;| Al v
Business Area; All v
Fayment Status - (Mot Paid OFad
Period : From: |2411Q12009 To: 24/04i2010 Wendor Address And Bank Information
Field Name Description
It is defaulted for all contracts number/Purchase
Contract Number orders number and it can be changed to a

specific contract/P.O. no. to display.

It is defaulted for all Business areas and it can be

Business Area changed to a specific business area to display

Payment Status:

Not Paid If you need only those invoices which are under
process or ready for payment then Select this.
Paid If you need only those invoices which are paid

then Select this.

Note: Please leave the “Not Paid” and “Paid”
check box if you want to display all invoices.

Period Enter the date (from which date to which date
you want to check the status). Note: Do not enter
the date parameters more than 6 months.

Click | Sear ] icon to execute the query.

Next, System will show you the below screen (history) based upon your entered

parameters.
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Vendor Number 1000

Vendor Name

UNDER PROCESS :

LV ey OIS OIS, oo o
10100 & 23301000 SAR 220372010 m gy 22032010
10100 § 23301000 SAR 22002010 s e 22032010
11500 10 27427482 SAR 0200272010 “;::’n“ ; e 02022010
1500 10 274274852 SAR 020022010 “;";;" g 020022010

READY FOR PAYMENT :

WumbesP,0,  No, Amount Curmency Bank ATWO. o ReceivingDate  Area il it Date Reason
Riyach Western e
10100 5§ 22131000 SAR 261699 Bark 21022010 fe 21022010
PAID ;
b spapckpay Invoice Ho. Amount  Currency Pryment Bank AC o, Bank Receiving Suskeess Reference
Humber P.0, ~ Date Hame Date Area .
Seud Eastern
52108000 RCD-024 17 SAR 22032010 03055009 Fransi 200272010 5
03030001416
Saud Western A
IN08200 06NMI2N3BO0S00 &0 SAR 17032010 0305500¢ Franal 250172006 R
Saud Eastern
2108000 mo12 30, SAR 13032010 0305500¢ Fransi 31012010 R
Ssud Certral  ToaW /i on
2102600 05 14 SAR 02032010 08113380 Fransi 131012010 Py AN,
Ssud Eastern
2113900 FLO01 14, SAR 2000272010 03055009 Fransi 0511272003 R
Saud Central
21168600 14 29, SAR 080272010 0305500% Fransi 0911272009 R
Seud Eastern  zakah 30-04.2010.gosi 09-01.
2108000 02 101, SAR 27012010 03055009 Fransi 27122008 R 1430,
Sauch Eastern
105000  PLOTXREY 01) SAR 121272009 030550092 T 11102008 R
2 = . Saud Certral
102600 04 70 SAR 0771272009 0811335001 0. 21102009 R 2000,
Saudk Eastern
109000 008 91 SAR 11112008 030550092 ' o 29092009 Region 300472010
3 Sech Certral
16500 PAC *fF «» 60 SAR  09/1172003 03055008& . 24/082009 R e
" Sauch Certral
102600 03 51 SAR 041172008 0811338001, -~ 15082009 p £o sV seb.
Sauck Certrol
211800 06566 50 SAR  31/10/2008 30550064 Froney 0300772008 a il
Sauck Eastern
2112700 Advance 23 SAR 03055005  C0 . 030172010 P
Soauch Eastern
112700 Advance usD 030550058 © 0. 301202009 R Advance

*: payinent deduction
contact us for further information

Central réglon e-mall address  trofc-info@se com sa Westreglon e-mall address trofw-infof@se com sa
Eastregion e-mall address trofe-info@se com sa South region e-mall address trofs-info@se com sa
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If you would like to display the vendor address and Bank information in SEC system
click on the link: Vendor address & bank information_in the system home page .

.'|_ 5wl aagantl 35 201
| Saud| Elsciricity Company

Empowering Enevgy

Home The Company Reporls Employrment Register Login s
Lilrmos tratiom Change Password Homme Exa
Confract Mumben™ 0 ;| Al w
Busziness Area All W
Panyrrignt Slatus [Het Pad CPad
Parind Fram: |24M10/2009 To 24042010 Vender Address And Bank Informabion —
The following screen will be displayed
! v ekl Asgaadi A A0
\J Saudi Electricity Company
Ty Home  The Compary Repots Employment Repister Login
107 H 1
RE
VENDOR HAME P.OBox POST COOE cny COMITRY TELEPHONE FAX
[w ] krq) 99 AL-KHOBAR SA 03-89919% 03599 26
3
AC holder AC Mamber BAN Bank Hame
co B0 SASESS00000002436500 Sewd Franst
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Administrator user

Administrator user: he is the vendor user who can create vendor sub users (maximum 4
sub users) based on the business areas.

To create the sub user, follow the next steps:

Step 1: Press the “Administration” Button which is show below.

(@

\J Saudi Electricity Company
Empowering Energy =
Home TheCompany Reports Employment Register Login . e

Add new User
Sendi Elsctricity Company - Bata Versson €2

Step 2: Click the =" button.

' w e kSl Ao gt ) AS LN

\) Saudi Electricity Company

Empowering Energy . .
Home The Company Repors Employment Register Login =

Administration Change Password Home Exit

Saudi Electricity Company — Beta Version £2009
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Step 3: Following screen will appears, enter the required information and press “Save”
Icon. Then the sub user will receive an email from administrator including the user
name and password at provided email address in above screen.

' DS PPV <L - WYYV -1 % []

\) Saudi Electricity Company
Empowering Energy

Home The Company Repors Employment  Register Login <=
Mame : kashif
Email : erp-fi-kxa@se.com.sa Region Central
Save
Saudi Electricity Company — Beta Version ©2000
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