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Introduction:  
 
 
 
What is Vendor Inquiry System? 
 

 Vendor inquiry system is an online system which can show the invoices that are, 
in process, ready for payment and paid on the basis of the given parameters. 
 

 
 
Purpose of Vendor Inquiry System: 
 

 Vendor can check the status of invoices and the payment online via our web site 
(www.se.com.sa). 

 
 
 

http://www.se.com.sa/
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Procedure:  
 
Step 1:  Vendor will fill a form in order to get the user name and password and will 
submit it to Banking Operation Division in SEC (in each region). 
 
Note: user request form is available on: http://www.se.com.sa/vendorgate/  
 
 
Step 2: Click on the provided link below to access SEC website (English Version). 
 

Web Link http://www.se.com.sa  

 
 
Step 3:Then click on:  contracting and procurement   
 

 
 
 
 
 
 
 
 
 
 
 
 

http://www.se.com.sa/vendorgate/
http://www.se.com.sa/
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Step 4: Click on:  Vendor Inquiry System  

 
 
 
 
Following Initial screen will appear and user will enter his user name and password. 
Note: to get a username and password, user request form is available on this screen 
``registration form``  
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First time login 

Password must be changed when the user login for the first time.
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System home page 

 
Field Name Description  

Contract Number 
It is defaulted for all contracts number/Purchase 
orders number and it can be changed to a 
specific contract/P.O. no. to display. 

Business Area 
It is defaulted for all Business areas and it can be 
changed to a specific business area to display 

Payment Status:  

Not Paid If you need only those invoices which are under 
process or ready for payment then Select this. 

Paid If you need only those invoices which are paid 
then Select this. 

 Note: Please leave the “Not Paid” and “Paid” 
check box if you want to display all invoices. 

Period Enter the date (from which date to which date 
you want to check the status). Note: Do not enter 
the date parameters more than 6 months.  

 
 

Click   icon to execute the query. 
 
 
 
Next, System will show you the below screen (history) based upon your entered 
parameters. 
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If you would like to display the vendor address and Bank information in SEC system 
click on the link:  Vendor address & bank information  in the system home page . 

 

 
 
The following screen will be displayed 
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Administrator user 
 
Administrator user: he is the vendor user who can create vendor sub users (maximum 4 
sub users) based on the business areas. 
 
To create the sub user, follow the next steps: 
 
Step 1: Press the “Administration” Button which is show below. 
 

 

 

Step 2: Click the “ ” button.  
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Step 3: Following screen will appears, enter the required information and press “Save” 
Icon.  Then the sub user will receive an email from administrator including the user 
name and password at provided email address in above screen. 
 

 
 
 
 
. 


