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PROCEDURE 

1. Start the transaction using the menu path or transaction code. 

SAP NetWeaver Portal - Internet Explorer 

2. scenario 

SAP NetWeaver Portal - Internet Explorer 

3. As required, complete/review the following fields: 
Field R/O/C Description
User * R  

  



 

Training Manual Saudi Electricity Company 
      

 

Effective Date 2/2/2023
Version: Revised Copyright © 2021, Saudi Electricity Company. All rights reserved. Work Instruction

Page 2 of 14

SAP NetWeaver Portal - Internet Explorer 

4. As required, complete/review the following fields: 
Field R/O/C Description
Password R  

  

SAP NetWeaver Portal - Internet Explorer 

5. Click Log_On to proceed
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Home - SAP NetWeaver Portal - Work - Microsoft Edge 

6. Click on Bidder to see responses
Bid Processing - SAP NetWeaver Portal - Work - Microsoft Edge 

7. Click on the Response_Number
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Response - SAP NetWeaver Portal - Work - Microsoft Edge 

8. Click on the LC_Plan tab to open Local Content Plan Platform
LC Plan and Approval and 1 more page - Work - Microsoft Edge 

9. All info in these fields are reflected from the System
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LC Plan and Approval and 1 more page - Work - Microsoft Edge 

10. Bidder must choose Yes or No to identify if entity is SMEs and attach the SMEs Certificate later in Section 6

Note: SMEs is stand for "Small and Medium Enterprices"

LC Plan and Approval and 1 more page - Work - Microsoft Edge 

11. Bidder must fill contact fields; in case of BENA team need to contact directly
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LC Plan and Approval and 1 more page - Work - Microsoft Edge 

12. Click on "Labor" or "Next" from down page tab to move to the next section
LC Plan and Approval and 1 more page - Work - Microsoft Edge 

13. Perform one of the following: 

If... Then... Go To...

 Contractor must fill the local 
workforce compensations for 

Step 14.
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If... Then... Go To...

the manpower refers only to 
direct contractor’s and utilized 
in the contract execution

 Enter total hours for Saudi 
employee

Step 14.

 Enter total hours for Foreign 
employee

Step 14.

LC Plan and Approval and 1 more page - Work - Microsoft Edge 

14. Click on "Goods and Services" or "Next" from down page tab to move to the next section
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LC Plan and Approval and 1 more page - Work - Microsoft Edge 

15. Perform one of the following: 

If... Then... Go To...

 Add the total value of goods 
& services

Step 16.

 the Contractor shall list 
Vendor's Names to spend 
during the project period for 
the execution of the project 
works

Step 16.

 Enter the supplier 
registration number in Saudi 
Arabia if available or its 
license number in Saudi 
Arabia; if not available, enter 
"N/A" to indicate that the 
supplier does not exist in 
Saudi Arabia.

Step 16.

 Enter brief description of 
materials, equipment, tools 
and services that will be 
expected to be use during 
the project, each material 
must be splitted with its 
value

Step 16.
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LC Plan and Approval and 1 more page - Work - Microsoft Edge 

16. Click on the Drop_Down_List to choose which sector belongs to the material
LC Plan and Approval and 1 more page - Work - Microsoft Edge 

17. ex: the "Power Transformer" is under the sector of "GOODS - KSA Electical Materials" and the Local Content score for the 
sector is 40%
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LC Plan and Approval and 1 more page - Work - Microsoft Edge 

18. Click on "Capacity Building" or "Next" from down page tab to move to the next section
19. If suppliers’ LC certificate is available, contractor shall reflect in the field, otherwise leave it blank.

LC Plan and Approval and 1 more page - Work - Microsoft Edge 

20. Perform one of the following: 

If... Then... Go To...

 Training of personnel, which 
takes place at one of the 
contractor's project sites or 
facilities

Step 21.

 Expenditures during the 
period of execution of the 
contract to local suppliers to 
increase their productive 
capacities, improve their 
quality of access, market 
access and other enabling 
initiatives for local 
enterprises

Step 21.
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LC Plan and Approval and 1 more page - Work - Microsoft Edge 

21. Click on "Depreciation" or "Next" from down page tab to move to the next section
LC Plan and Approval and 1 more page - Work - Microsoft Edge 

22. Perform one of the following: 

If... Then... Go To...

 The total depreciated value 
of the assets that expected 
to be used to execute the 
project during the period of 
the contract (including that 
produced/manufactured from 
outside the Kingdom)

Step 23.

 It has to update the value of 
the depreciation of the 
produced assets that 
produced/manufactured in 
the Kingdom only, and the 
assets that 
produced/manufactured from 
outside the Kingdom are not 
included in this section.

Step 23.
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23. Click on "Evaluation" or "Next" from down page tab to move to the next section
LC Plan and Approval and 1 more page - Work - Microsoft Edge 

24. Perform one of the following: 

If... Then... Go To...

 Value represents the total 
expenditures through LC 
plan, and must not exeed the 
bid value and to show at 
least 70% of the bid value, 
otherwise error will occure

Step 25.

 Bidder has to acheive 
minimum requirment of 
Saudization, refer to the 
contracting document " 
Appendix I of Schedule A 
Local Content Terms and 
Condition"

Step 25.

 Bidder has to acheive 
minimum requirment of 
Saudi Compensation, refer 
to the contracting document 
" Appendix I of Schedule A 
Local Content Terms and 
Condition"

Step 25.

25. Write down a comment if needed
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26. Perform one of the following: 

If... Then... Go To...

 Bidder can upload files as 
PDF File such as,

1. Main & Alternative 
Manufacturers List.

2. SMEs Certificate is 
mandate in case if 
entity identified as 
SMEs

3. Local Content 
Certificate

Step 27.

 Click to submit attachment Step 27.

 All submitted attachment can 
be shown here

Step 27.

27. Click "Save" to save all inputs and to submit
LC Plan and Approval and 1 more page - Work - Microsoft Edge 

28. After "Save", in this situation there is no error so LC plan successfully submitted.

if error occured LC plan can not be submitted.

29. bidder can see all comments and clarifications by BENA team
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30. Click on "Close" to exit from Local Content Platform


